Merkezi Finans ve ihale Birimi, Kisisel Verilerin Korunmasina iliskin Aydinlatma Metni

Clarification Text about Personal Data Protection by Central Finance and Contracts Unit

isbu metin, 7 Nisan 2016 tarihli ve 29677 sayili Resmi Gazete 'de yayimlanan, 24 Mart 2016 tarihli ve 6698
sayili Kisisel Verilerin Korunmasi Kanunu’nun 10. maddesinde yer alan aydinlatma yukimlalagi
cercevesinde Merkezi Finans ve ihale Birimi tarafindan hazirlanmistir.

This text has been prepared by the Central Finance and Contracts Unit within the framework of the
“Obligation of the Data Controller to Inform” in Article 10 of the Law on the Protection of Personal Data
No. 6698, dated March 24, 2016, published in the Official Gazette dated 7 April 2016 and numbered
29677.

Anayasasinda kisisel verilerin korunmasi diizenlemesi yer alan bir Glkenin resmi kurumu olarak kisisel
verilerinizin bizlere emanet oldugu bilinci ile calismalarimizi sirdirmekteyiz. Kisisel verilerinizin
korunmasi, Birimimizin hem etik, hem de hukuki 6nemli sorumluluklari arasinda yer almaktadir. Bu
cercevede ylrittiglimiz faaliyetler sirasinda elde ettigimiz kisisel verilerinizin gizliligi ve guvenligi
hususunda azami hassasiyet gosterdigimizi bildirerek isledigimiz kisisel verileriniz ile ilgili stirecleri ve
haklarinizi sizlerle paylasmaktan mutluluk duyariz.

As being the official institution of a country whose Constitution includes a regulation on the protection of
personal data, we execute our work with the awareness that your personal data is entrusted to us. The
protection of your personal data is among the important ethical and legal responsibilities of our Unit. We
declare that we show maximum sensitivity to the privacy and security of your personal data that we obtain
during the activities we carry out and we are happy to share with you the processes and your rights
regarding your personal data that we process in this context.

1. Veri Sorumlusunun Kimligi:
1. Identitiy of Data Controller:

Veri Sorumlusu, T.C Hazine ve Maliye Bakanhg Kampisi, inénii Bulvari, No: 36, E Blok Emek/ Ankara
adresinde mukim Merkezi Finans ve ihale Birimi’dir.

The Data Controller is the Central Finance and Contracts Unit, located at the T.C. Ministry of Teasury and
Finance Campus, inénii Boulevard, No: 36, E Blok Emek/Ankara (Merkezi Finans ve ihale Birimi, T.C. Hazine
ve Maliye Bakanligi kampiisii, Emek mahallesi, inénii Bulvari No : 36, E Blok).

2. Kisisel Veri isleme Amaglar:
2. The Purposes of Personal Data Processing:

Kisisel verileriniz,



e Kisisel verilerinizin islenmesinin Birimimizin ilgili faaliyette bulunmasi igin Kanunlarda acik¢a
ongorilmesi,

e Kisisel verilerinizin Birimimiz tarafindan islenmesinin bir s6zlesmenin kurulmasi veya ifasiyla dogrudan
dogruya ilgili ve gerekli olmasi,

¢ Kisisel verilerinizin islenmesinin Birimimizin hukuki yukimlUlGgini yerine getirebilmesi icin zorunlu
olmasi,

¢ Kisisel verilerinizin sizler tarafindan alenilestirilmis olmasi sartiyla; sizlerin alenilestirme amaciyla sinirli
bir sekilde Birimimiz tarafindan islenmesi,

¢ Kisisel verilerinizin Birimimiz tarafindan islenmesinin Birimimizin veya sizlerin veya Ulglnci kisilerin
haklarinin tesisi, kullanilmasi veya korunmasi igin zorunlu olmasi,

e Sizlerin temel hak ve 6zgirliklerine zarar vermemek kaydiyla Birimimiz mesru menfaatleri igin kisisel
veri isleme faaliyetinde bulunulmasinin zorunlu olmasi,

e Birimimiz tarafindan kisisel veri isleme faaliyetinde bulunulmasinin kisisel veri sahibinin ya da bir
baskasinin hayati veya beden bitiinlGgliniin korunmasi icin zorunlu olmasi ve bu durumda da kisisel veri
sahibinin fiili imkansizlik veya hukuki gecersizlik nedeniyle rizasini agiklayamayacak durumda bulunmasi,

durumlarinda,

* Kisisel veri sahibine ait 6zel nitelikli kisisel veriler ise, kanunlarda 6ngoriilen hallerde,
islenmektedir.

Your personal data is processed by our Unit in cases where/when/if,

* The processing of your personal data is expressly required by law for our Unit to carry out relevant
activities.

¢ The processing of your personal data by our Unit is directly related to and necessary for the contracting
stage or execution of a contract.

* The processing of your personal data is mandatory for our Unit to fulfill its legal obligations.

¢ Provided that your personal data has been made public by you, processing your personal data by our
Unit within the limits of the purpose of making it public.

e The processing of your personal data by our Unit is mandatory for the establishment, exercise or
protection of the rights of our Unit or you or third parties.

¢ |t is mandatory to process personal data for the legitimate interests of our Unit, provided that it does
not harm your fundamental rights and freedoms.

¢ The personal data processing is necessary for the protection of the life or physical integrity of the
personal data owner or someone else, in cases when the personal data owner is unable to express his
consent due to physical impossibility or legal invalidity.



When your personal data can be categorized as a sensitive personal data according to the law, this data
is processed by our Unit in cases stipulated by the laws accordingly.

Bu cercevede; Birimimiz, KVKK’'nin 5. ve 6. maddesine bagli kalarak kisisel verileri asagidaki
faaliyetler ve siirecler bazinda sinirli olmamak tzere su sekilde islemektedir;

In this context; Our Unit processes personal data on the basis of, but not limited to, the following
activities and processes, in accordance with articles 5 and 6 of the Personal Data Protection Law:

- BIRIMIN fiziksel ve bilgi varligi giivenliginin saglanmasi,

- Ensuring the physical and information asset security of the Unit,

- BIRiIM binasina giris cikisin kontrol altinda tutulmasi ve giris cikislarin, ziyaretcilerin kaydinin
alinmasi ve takibi,

- Keeping the entrance and exit to the Unit building under control and recording and tracking the
visitors’ information, the entrance and exit data,

- Telefon santralini arayan kisilerin not alinmasi ve takibi,

- Taking notes/recording and tracking phone calls received by the call center,

- llgili kuruluslarla iletisim siireci ve dosya haziriginda yer alan katilimcilarin bilgilerinin ve
taahhtlerinin kayit altina alinmasi,

- Recording the information and commitments of the participants involved in the communication
process and file preparation with the relevant institutions,

- Mal/hizmet satin alim stireclerinin ylrattlmesi,

- Execution of the purchasing processes of goods/service,

- llgili mevzuat ve sdzlesme hiikiimlerinin gerekli kildigi kontrol faaliyetlerinin yerine getirilmesi,

- Fulfillment of control activities required by the relevant legislation and contractual provisions

- Insan kaynaklari faaliyetlerinin yiiriitiilmesi,

- Execution of human resources activities,

- Hukuki, akdi ve finansal ylikimlillklerin yerine getirilmesi,

- Fulfillment of legal, contractual and financial obligations,

- Verilen bilgilerin dogrulugunun teyidi i¢in ispatlayici belge kontroliiniin yapilmasi,

- Checking the supporting documents to confirm the accuracy of the information given,

- BIRIM personellerinin performans degerlendirmelerinin saglanmasi,

- Providing performance evaluations of Unit personnel/staff,

- Ihale, hibe ve proje hazirlik, degerlendirme, mizakere siireglerinin, sézlesme, uygulama, 6deme,
finansal yonetim, proje yonetimi, muhasebe sireclerinin ve diger proje siireclerinin aksamadan
yiratilebilmesi,

- Carry out tender, grant and project preperation, evaluation, negotiation processes, contracting,
implementation, payment, financial management, project management, accounting processes
and other project processes without interruption,

- Ihale hazirhk siirecinde kurumlar adina irtibat kisilerinin potansiyel basvuran/isteklilere
duyurulmasi,

- Announcing the contact persons on behalf of the institutions to potential applicants/bidders
during the tender preparation process,

- Denetim siireglerinin aksamadan yiiritilebilmesi,

- Carry out audit processes without interruption,

- Cahsanlar icin yemek hizmetinin yerine getirilmesi,



Fulfillment of food service for employees,

Egitim, toplanti/g6risme faaliyetlerinin yUrutilmesi,

Conducting training, meeting/interview activities,

Yiklenici firma kapsaminda c¢alisanlar icin is akdinin dayandigi mevzuat kaynakli yikidmlaliiklerin
yerine getirilmesi,

Fulfilling the obligations arising from the legislation on which the employment contract is based
for the employees within the scope of the contractor company,

cfcu.info lizerinden gerceklesen bilgi edinme basvurularinin cevaplanmasi,

Answering applications related to information requests on cfcu.info,

CIMER {izerinden gerceklesen bilgi edinme basvurularinin cevaplanmasi,

Answering applications related to information requests through CIMER,

Hazine ve Maliye Bakanhgi Performans Yonetim Sistemi faaliyetlerinin gergeklestirilmesi,
Performing the Performance Management System activities of the Ministry of Treasury and
Finance,

Elektronik Belge Yonetim Sistemi kapsaminda galisanlar igin elektronik sertifika saglanmasi,
Providing electronic certificates for employees within the scope of Electronic Document
Management System,

Sosyal veya mevzuattan kaynaklh kurumsal etkinliklerin diizenlenmesi,

Organizing social or legislative institutional activities,

Lojistik faaliyetlerinin yiritilmesi,

Execution of logistics activities,

Birim evrakinin ilgili kurumlara iletilmesi,

Submission of documents generated by the Unit to relevant institutions,

Sekretarya ve yazi isleri stireclerinin yuratilmesi,

Execution of secretariat and editorial processes,

Birimde arsiv faaliyetlerinin ylratilmesi,

Execution of archive activities in the Unit,

BIRIM ag kaynaklarina erisim saglanmasi ve erisim yetkilerinin yénetilmesi,

Providing access to Unit network resources and managing access authorizations,

Kurumsal e-posta trafiginin yonetilmesi ve e-posta politikalarinin uygulanmasi,

Managing institutional e-mail traffic and implementing e-mail policies,

BIRIM internet erisim kurallari cercevesinde aga gelen ve giden trafigin kontrol edilmesi,
Controlling the incoming and outgoing traffic to the network within the framework of Unit
internet access rules,

Loglarin kapsamli bir sekilde toplanmasi, birlestirilmesi, orijinal haliyle saklanmasi, metin olarak
analizinin ve sunumun saglanmasi,

Comprehensive collection of logs, combining them, keeping them in their original form,
providing analysis and presentation as text,

Paydas iliskileri yonetim sireglerinin, iletisim ve gorunurlik faaliyetlerinin yiratidlmesi ve
organizasyon/ etkinlik yénetimi.

Execution of stakeholder relations management processes, communication and visibility activities
and organization/event/activity management,



3. Kisisel Verilerin Aktarilmasi:
3. Transfer of Personal Data:

Yukarida yer alan veri isleme amaglarina ulasmak ve Birim nezdinde is ve islemlerin gergeklestirilmesi igin
Merkezi Finans ve ihale Birimi olarak;

As the Central Finance and Contracts Unit, in order to achieve the above-mentioned data processing
purposes and to carry out transactions at the Unit, we can transfer or share your personal data for the
purpose of realizing the personal data porcessing purposes specified in this Clarification Text, the Policy
on the Processing and Protection of Personal Data of the Central Finance and Contracts Unit and the
Personal Data Storage and Disposal Policy, within the framework of articles 8 and 9 of the Personal Data
Protection Law;

e Finansal iliski igerisinde oldugumuz bankalara ve finans kurumlarina,
¢ To the banks and financial institutions with which we have financial relations,

¢ Yasal zorunluluk ¢ercevesinde resmi mercilerin taleplerini yerine getirmek amaciyla ilgili birim, kurum
ve kuruluslara,

¢ To relevant units, institutions and organizations in order to fulfill the demands of official authorities
within the framework of legal obligation,

¢ Faaliyetlerimizin ve gérevlerimizin icrasinin temini veya taraf oldugumuz s6zlesmelerde is planlamasinin
gergeklestirilmesi ve ilgili streclerin ylrutilmesi amaciyla ilgili kurumlara/kisilere,

¢ To the relevant institutions/persons in order to ensure the execution of our activities and duties or to
carry out business planning in the contracts we are party to and to carry out the relevant processes,

e Hizmet sundugumuz veya hizmet aldigimiz 3. kisilere,
e Third parties to whom we provide or receive services,
¢ Birimde gerceklestirilen is stireclerinin ylratialmesi igin stireclere dahil olan diger gercek ve tiizel kisilere,

¢ To other real and legal persons involved in the processes for the execution of the business processes
carried out in the Unit,

Kisisel verilerinizi KVKK'nin 8. ve 9. Maddeleri cergevesinde isbu Aydinlatma Metni'nde, Merkezi Finans ve
ihale Birimi Kisisel Verilerin islenmesi ve Korunmasina iliskin Politika’da ve Kisisel Veri Saklama ve imha
Politikasi’'nda belirtilen kisisel veri isleme amacglarinin gerceklestiriimesi amaciyla paylasabilmekte veya
aktarabilmekteyiz.

4. Kisisel Veri Toplamanin Yontemi ve Hukuki Sebebi:
4. Method and Legal Reason for Personal Data Collection:

Kisisel verileriniz; sozI(, yazili, elektronik ortamlar ve yine sayilan amaglar icin tamamen otomatik, kismen
otomatik veya manuel islemler neticesinde olusturulan; danisma kayitlari, iletisim ve basvuru kayitlari,



sozlesmeler, 6zIik dosyalari, seminer, konferans ve egitim etkinlikleri slrecleri ve hukuki sireclerin
ylratilmesinde gerekli araglar vasitasiyla toplanmaktadir.

Your personal data formed as a result of fully authomatic, partially authomatic or manual processes, is
collected/processed for verbal, written, electronic media and for the purposes mentioned; through
consultation records, communication and application records, contracts, personal files, seminars,
conferences and training events processes and tools necessary for the execution of legal processes,

Kanunun 4., 5. ve 6. Maddelerinde yer alan hiikiimler uyarinca kisisel verileriniz;

Pursuant to the provisions of the 4th, 5th and 6th articles of the Law, your personal data is processed for
the realization of legal reasons that can be listed as;

- Kanunlarda acgik¢a 6ngorilmesi,

- Itis clearly stipulated in the laws,

- Hukuki yiktamliliklerin yerine getirilmesi,

- Fulfillment of legal obligations,

- Veri sorumlusu olarak Birimin mesru menfaatlerinin korunmasi,

- Protection of the Unit’s legitimate interests as data controller,

- Bir so6zlesmenin kurulmasi ve ifasinin saglanmasi igin gerekli olmasi,

- Necessary for the establishment and performance of a contract,

- Birim nezdinde kurulan s6zlesmelerin tabi oldugu yurtici ve yurtdisi mevzuattan dogan
yuakimlaluklerin yerine getirilmesi,

- Fulfilling the obligations arising from the domestic and foreign legislation to which the contracts
signed by the Unit are subject,

- Bir hakkin tesisi, kullanilmasi veya korunmasi i¢in zorunlu olmasi,

- Obligatory for the establishment, use or protection of a right

seklinde siralanabilen hukuki sebeplerin gergeklesmesi icin islenmektedir.

Kisisel veri toplamanin hukuki sebeplerine iliskin daha ayrintili bilgi icin liitfen“Merkezi Finans ve ihale
Birimi -Kisisel Verilerin islenmesi ve Korunmasina iliskin Politika”yi ve “Merkezi Finans ve ihale Birimi
Kisisel Veri Saklama ve ihma Politikasi”ni inceleyiniz.

For more detailed information on the legal reasons for collecting personal data, please see the "Central
Finance and Contracts Unit - Policy on the Processing and Protection of Personal Data" and the "Central
Finance and Contracts Unit Personal Data Storage and Disposal Policy".

5. Veri Sahiplerinin (ilgili Kisi) Haklan:
5. Rights of Data Owner :
Veri sahipleri, Kanunun 11. maddesinde yer alan haklari cercevesinde veri sorumlusuna basvurarak;

Data owners have the following rights by applying to the data controller within the framework of their
rights set forth in Article 11 of the Law:



a) Kisisel veri islenip islenmedigini 6grenme,
a) Learning whether personal data is processed or not

b) Kisisel verileri islenmisse buna iliskin bilgi talep etme,

b) If personal data has been processed, requesting information about it,

c) Kisisel verilerin islenme amacini ve bunlarin amacina uygun kullanilip kullaniimadigini 6grenme,
c) Learning the purpose of processing personal data and whether they are used in accordance
with the purpose,

¢) VYurticinde veya yurt disinda kisisel verilerin aktarildigi Giglinci kisileri bilme,
¢) Knowing the third parties to whom personal data is transferred whether in the country or

abroad,

d) Kisisel verilerin eksik veya yanlis islenmis olmasi halinde bunlarin diizeltilmesini isteme,

d) Requesting correction of personal data in case of incomplete or incorrect processing,

e) Kanunun 7. maddesinde 6ngorilen sartlar gergevesinde kisisel verilerin silinmesini veya yok
edilmesini isteme,

e) Requesting the deletion or destruction of personal data within the framework of the conditions
stipulated in article 7 of the Law,

f) (d) ve (e) bentleri uyarinca yapilan islemlerin, kisisel verilerin aktarildig Gcglinct kisilere
bildirilmesini isteme,

f) Requesting notification of the transactions made pursuant to subparagraphs (d) and (e) to third
parties to whom personal data has been transfered,

g) lIslenen verilerin miinhasiran otomatik sistemler vasitasiyla analiz edilmesi suretiyle kisinin kendisi
aleyhine bir sonucun ortaya ¢ikmasina itiraz etme,

g) Objecting to the emergence of a result against the person himself by anaylzing the processed
data exclusively through automated systems,

g) Kisisel verilerin kanuna aykiri olarak islenmesi sebebiyle zarara ugramasi halinde zararin
giderilmesini talep etme,

g) Requesting the compensation of the damage in case of loss due to unlawful processing of
personal data

haklarina sahiptir.

ilgili kisinin haklarinin nasil kullanacagina iliskin ayrintili bilgi, Merkezi Finans ve ihale Birimi-Kisisel
Verilerin Korunmasi ve islenmesine iliskin Politika’da bulunmaktadir.

Detailed information on how to exercise the rights of the data subject is available in the Central Finance
and Contracts Unit-Policy on the Protection and Processing of Personal Data.

6. Basvuru Yollar :
6. Application Procedures :

Kanunun 11. Maddesindeki ilgili kisi haklarina iliskin talebinizi asagidaki basvuru formunu doldurarak
kvkk@cfcu.gov.tr e-posta adresi lizerinden dijital ortamda veya kimliginizi tespit edici belgeler ve islak
imzali bir dilekge ile ‘T.C. Hazine ve Maliye Bakanhg Kampiisii inénii Bulvari No: 36 E Blok 06490 Emek /
ANKARA'’ adresine elden teslim edebilirsiniz. Basvuru formu icin litfen linke tiklayiniz: Basvuru Formu


Basvuru%20Formu%20TR.docx

You can submit your request regarding the rights of data owner pursuant to the Article 11 of the Law to
the e-mail address kvkk@cfcu.gov.tr by filling the application form or you can deliver it accompanied by
a letter with wet signature and the documents proving your identity to the address 'T.R. Ministry of
Treasury and Finance Campus, Inonu Boulevard No: 36 E Block 06490 Emek / ANKARA' by hand.

Please click for the application form: Application Form



mailto:kvkk@cfcu.gov.tr
Application%20Form%20EN.docx

